
Step-by-step Docusign Completion Guide with Screen Shots 
CSE Peer Advisor guide: By students, For students! 

 
DOCUSIGN website: https://apps.docusign.com/ 
 
0. Find the CSE shared folder. 
 
1) Sign in to the Docusign website with your GT account, see the top bar, and find the 

“Templates” block, Click it. 

 
 
2) Click the “Favorites” bar to show the other folder options.  
 

 

https://apps.docusign.com/


3) Look for the SHARED FOLDERS at left side bar, find the folder “_Students” Click the 
triangle. If the side bar didn’t appear, full screen or zoom-in the webpage.  
 

 
 
  



4) The subfolders will appear after clicking the triangle. Find the “COC" folder, then click the 
triangle. Then click the “Computer Science and Engineering” folder. Scrolli down to find the 
form you need.  

 
 
  



5. Where is the Program of Study form? 
In “SharedFolder —> _Students —> COC —> Computer Science and Engineering” subfolder. 
Search keyword “Program”, take the matched degree and Thesis/Non-Thesis option. 
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